ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
COMMUNICATIONS COMMITTEE MEETING MINUTES
April 24, 2025

1. Call to Order
The meeting was called to order by Chair Marcella Sarmiento at 9:00 a.m.
2. Roll Call
Committee Members Present: Chair Marcella Sarmiento; Board Members Alejandro Garcia;

Allysa Grijalva, Annie Reidhead; Julie Knoll; June Wilson; Kaitlynn Reeves; Kathy Clements;
Patricia Buchanan; Regina Guisto; and Steven Aguilar.

Committee Members Absent: Co-Chair Judy Martinez, Shirley Zitting; and Executive Board
Member Ben Lane.

3. Approval of February 12, 2025 Minutes
A motion was made by Committee Member June Wilson to approve the February 12, 2025,
Committee Meeting minutes; seconded by Committee Member Steven Aguilar. The motion
passed unanimously.

4. Approval of the Communications Committee Handbook

The Communications Committee Handbook was reviewed and suggested changes were
incorporated.

A motion was made by Committee Member Steven Aguilar to forward the Communications
Committee Handbook to the AMCA Executive Board for final approval; seconded by Committee
Member June Wilson. The motion passed unanimously.
5. Current Projects
a. What to Know Wednesday
Chair Marcella Sarmiento asked members to submit good-to-know facts on the What to Know
Wednesday tool.

b. Summer Newsletter

Chair Marcella Sarmiento noted the due date for the summer newsletter is June 3, 2025, with a
distribution date of June 24, 2025.

c. Clerks Week - May 4 through May 10, 2025

Chair Marcella Sarmiento stated she will re-post previous Clerks Week posts on Facebook, and
she will re-share posts from cities and towns.
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d. Mother's Day Post (May 11, 2025)
Chair Marcella Sarmiento noted she will work on a Mother’s Day post to be posted on May 11",
6. Future Projects
Chair Marcella Sarmiento announced the future projects that are due in June 2025.
Communications Committee Annual Report (June 2025)
Annual Conference PowerPoint (June 2025)

Father’s Day Post (June 15, 2025)
Open Discussion

apow

7. Good of the Order/Comments from Committee Members
None.

8. Next Meeting Date: June 2025
The last Committee Meeting for the 2024-2025 year will be held in June 2025.

9. Adjournment
The meeting was adjourned at 9:40 a.m.

Minute Taker: Marcella Sarmiento, City Clerk, City of Avondale



