ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
COMMUNICATIONS COMMITTEE MEETING

January 15, 2026
2:00 p.m.
Microsoft Teams

Committee Members:

Chair Marcella Sarmiento, Avondale; Co-Chair Judy Martinez, Gilbert; Committee Members Annie
Meredith, Kingman; Annie Reidhead, Thatcher; Mackenzie Valichnac, Pinetop; Maria Rivera, Glendale;
Marissa Greenwood, Prescott Valley; Regina Guisto, Chandler; Shirley Zitting, Colorado City; Stacy
Saltzburg, Flagstaff; Steven Aguilar, Mesa; and Kelsey Pickard, Pinal County; and Board Liaison Ben Lane,
Scottsdale.

1. Callto Order
2. Roll Call
3. Minutes

a. 09.18.2025 Minutes
b. 11.20.2025 Minutes

4. Current Projects

a. Spring Newsletter

b. Social Media Discussion
5. Future Projects

a. International Women's Day (March 2026)

b. Clerks Week Promotions (May 2026)

c. Communications Committee Annual Report (June 2026)
d. Annual Conference PowerPoint (June 2026)

e. ListServe Discussion

6. Good of the Order/Comments from Committee Members
7. Next Meeting Date: March 19, 2026 at 2:00 p.m.

8. Adjournment


https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTViMTlmMjQtZTNiOC00NjlkLWJmZjktYzUyMDAxMmRlODA5%40thread.v2/0?context=%7b%22Tid%22%3a%22587dd25c-66a0-47ec-8a11-b371bccb5283%22%2c%22Oid%22%3a%224244048b-027f-436a-b9e8-2de4136953c2%22%7d

ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
COMMUNICATIONS COMMITTEE MEETING
MINUTES
September 18, 2025
Microsoft Teams

Committee Members:

1.

2.

Call to Order
The meeting was called to order by Chair Marcella Sarmiento at 2:00 p.m.

Roll Call
Members present via videoconference: Chair Marcella Sarmiento, Avondale; Co-Chair Judy

Martinez, Gilbert; Committee Members Annie Meredith, Kingman; Annie Reidhead, Thatcher;
Mackenzie Valichnac, Pinetop; Maria Rivera, Glendale; Marissa Greenwood, Prescott Valley;
Shirley Zitting, Colorado City; Stacy Saltzburg, Flagstaff; Steven Aguilar, Mesa; and Kelsey Pickard,
Pinal County; and Board Liaison Ben Lane, Scottsdale.

Members Absent: Regina Guisto, Chandler

Note: Caitlin (Buckeye) is no longer serving on the committee due to a role change and will be
removed from the roster.

Introductions & Review of AMCA Communications Committee Responsibilities

Chair Sarmiento reviewed the Communications Committee responsibilities as outlined in the
handbook, with emphasis on the newsletter as the committee’s primary responsibility. The
collaborative process using Canva was discussed, along with flexibility in member participation
depending on workload.

Additional responsibilities reviewed included gathering and distributing information through the
newsletter, website, social media, and email; coordinating CMC and MMC announcements with
IIMC; use of the listserv; and assisting with content collection from committees and regions.

Approval of the June 9, 2025 minutes
Approval of June 9, 2025 Minutes was tabled. The Chair advised the minutes will be prepared and
presented at the next meeting.




5. Current Projects

a.

Fall Newsletter
Members were thanked for their contributions to the Fall Newsletter. Proofreading
assistance was requested. The Chair noted that watermark issues visible in free Canva

accounts do not appear in the final version.

CMC / MMC Blasts

The process for distributing CMC and MMC announcements was reviewed. A new sign-
up tab will be created for members interested in assisting with these announcements.
Congratulations were extended to Committee Member Kelsey Pickard on earning her

CMC.

Social Media Discussion
The committee discussed resuming posting CMC and MMC announcements on AMCA

social media platforms. No objections were raised.

Review of the AMCA Website for Accuracy
Recent updates to the AMCA website were noted. Members were reminded to notify
the Chair or the League if outdated or incorrect information is identified.

6. Future Projects
Chair Sarmiento reviewed future committee projects:

a.

=0 a0 o

ListServe Discussion

Challenges with the current listserv were discussed, including automated removals and
response management. Alternative communication options will be researched.
International Women's Day (March 2026)

Clerks Week Promotions (May 2026)

Communications Committee Annual Report (June 2026)

Annual Conference PowerPoint (June 2026)

Open Discussion

Committee Member Annie Meredith proposed a new newsletter feature spotlighting
entry-level or behind-the-scenes staff using a standardized interview format. Meredith
volunteered to assist with developing the concept and questions.

7. Good of the Order/Comments from Committee Members
Committee Member Annie Meredith provided an update on the upcoming IIMC 80th Annual
Conference to be held in Reno and noted that opportunities may be available for communications
support. Chair Sarmiento advised that conference information will be shared with the
membership as details become available.

8. Next Meeting Date: November 20, 2025 at 2:00 p.m.
The next Communications Committee meeting will be held on November 20, 2025 at 2:00 p.m.



9. Adjournment
Meeting was adjourned at 2:30 p.m.

Maria Rivera, Senior Clerk Specialist, City of Glendale
Minute Taker



ARIZONA MUNICIPAL CLERKS’ ASSOCIATION

COMMUNICATIONS COMMITTEE MEETING
A M ‘ MINUTES

November 20, 2025
Microsoft Teams

PAL CLERKS ASSOCIATION

Committee Members:

1. Call to Order
The meeting was called to order by Chair Sarmiento at 2:01 p.m.

2. Roll Call
The following members were present: Chair Marcella Sarmiento, Avondale; Co-Chair Judy Martinez,

Gilbert; and Committee Members Annie Reidhead, Thatcher; Mackenzie Valichanc, Pinetop; Marissa

Greenwood, Prescott Valley; Regina Guisto, Chandler; Shirley Zitting, Colorado City; Steven Aguilar, Mesa;

and Ben Lane, Scottsdale

3. Current Projects

a.

Winter Newsletter

Chair Sarmiento discussed the upcoming newsletter and gave tips on formatting and
adjusting font sizes when needed. She noted the newsletter was mostly finished and
there was extended time for editing. She asked if anything was missing from the
newsletter to notify her. Member Guisto noted it was nice to see the listing of annual
trainings that was submitted by Member Aguilar.

b. CMC/MMC Blasts
Chair Sarmiento noted that designations were a bit slow during this time of year but they
would continue to send out notifications by email and social media as received.

c. Social Media Discussion
Chair Sarmiento discussed requesting responses from members on what they were
thankful for and said she would send another reminder. She noted she would also like to
add a Christmas/Holiday message from the Board. She discussed the creation of a video
or reel of the Executive Board sending holiday greetings. It was suggested by Member
Greenwood to combine Christmas/Holiday cards or emails from different cities and towns
into a post; Member Greenwood also volunteered to lead that effort.

4, Future Projects

a. Listserv Discussion
Chair Sarmiento noted she would like to see changes made to the Listserv, possibly having
it done in a blog style in the future.

b. International Women’s Day (March 2026)




c. Clerks Week Promotions (May 2026)
Communications Committee Annual Report (June 2026)
Annual Conference PowerPoint (June 2026)
Chair Sarmiento noted items 4b-4e and said they would be discussed further in January
2026.

f. Open Discussion
Member Meredith suggested adding information on region fun nights/activities during
the annual conference in the Spring 2026 newsletter.

5. Good of the Order/Comments from Committee Members
Chair Sarmiento stated she would be sending an email out soon for the Winter Newsletter review soon.

6. Next Meeting Date: January 15, 2025 at 2:00 p.m.

7. Adjournment
The meeting adjourned at 2:20 p.m.

Judy Martinez, Town of Gilbert
Minute Taker



