
 
 

ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 
COMMUNICATIONS COMMITTEE MEETING 

January 15, 2026 
 

 
1. Call to Order 

 
 The meeting was called to order by Chair Sarmiento at 2:00 p.m.  
 

2. Roll Call 
 
The following members were present: Chair Marcella Sarmiento, Avondale; Committee Members Annie 
Meredith, Kingman; Annie Reidhead, Thatcher; Mackenzie Valichnac, Marissa Greenwood, Prescott Valley; 
Regina Guisto, Chandler; Shirley Zitting, Colorado City; Steven Aguilar, Mesa; Kelsey Pickard, Pinal County; 
and Board Liaison Ben Lane, Scottsdale. 
 
The following members were absent: Co-Chair Judy Martinez, Gilbert; Maria Rivera, Glendale; Colorado City; 
and Stacy Saltzburg, Flagstaff. 
 

3. Minutes 
 

a. 09.18.2025 Minutes 
b. 11.20.2025 Minutes 

 
Committee Member Zitting made a motion, seconded by Committee Member Guisto to approve the 
September 18, 2025 and November 20, 2025 Communications Committee meeting minutes. Motion passed 
unanimously.   

 
4. Current Projects 

 
a. Spring Newsletter 

 
Chair Sarmiento reported that the newsletter link was distributed earlier today and confirmed that the 
publication is scheduled for March 2026. She noted she will begin working on the coversheet next week and 
invited committee members to share ideas for content to be included in the upcoming newsletter. 

 
Committee Member Greenwood stated she prepared an article on raffle baskets for inclusion in the 
newsletter. 
 
Committee Member Regina Guisto inquired whether this newsletter would be an ideal time to include 
information about Clerk’s Week. 
 
Chair Sarmiento suggested that Clerk’s Week be featured in two newsletters: the upcoming issue could 
highlight promotional items that may be used, and the summer newsletter could showcase how various cities 
and towns recognized Clerk’s Week. 
 
 
 
 



b. Social Media Discussion 

Committee Member Guisto shared that she had been reviewing the AMCA calendar and expressed interest in 
learning more about the upcoming Lunch and Learn and the Records Management 101 session. 

Committee Member Aguilar explained that the next Lunch and Learn will focus on the requirements for 
obtaining the CMC and MMC designations. He added that two additional Lunch and Learn sessions are 
scheduled throughout the year in collaboration with the Arizona State Library, Archives and Public Records to 
provide Records Management 101, offer an opportunity to ask questions, and foster dialogue. He noted that a 
dedicated page could be included in the newsletter to further highlight these sessions. 

Chair Sarmiento stated she will also consider posting in the private Facebook group to remind members about 
the upcoming February session in case anyone missed the email notification. 

 
5. Future Projects 

 
a. International Women's Day (March 2026) 

 
Chair Sarmiento shared that she is considering a social media post for International Women’s Day that would 
feature headshots highlighting the women of AMCA. 

b. Clerks Week Promotions (May 2026) 

Chair Sarmiento noted that last year the committee created and shared puns for Clerk’s Week and suggested 
repeating the effort this year. She stated she will develop a template to share with the committee and 
provided examples of puns used previously. Members discussed developing new puns for this year, and it was 
noted that not all members were aware the puns had been distributed the prior year. 

c. Communications Committee Annual Report (June 2026) 

d. Annual Conference PowerPoint (June 2026) 

Chair Sarmiento advised that we are still several months away from submitting the Communications 
Committee Annual Report; however, as we approach the summer, she will request assistance with drafting 
the report and preparing the PowerPoint presentation for the Annual Conference. 

e. ListServe Discussion 

Chair Sarmiento stated that, regarding the ListServe discussion about transitioning from email to a blog-style 
format, this project has been postponed due to current workload demands but will remain a future project. 

 
6. Good of the Order/Comments from Committee Members 

 
Committee Member Aguilar inquired whether the private Facebook group is invitation-only or publicly 
accessible. 
 
Chair Sarmiento explained that the Facebook group is private but active, with posts frequently receiving 
engagement through comments and likes. She noted the group is used for content intended specifically for 
AMCA members, such as the Arizona State Library, Archives and Public Records building tour or member 
surveys related to the strategic plan. She added that AMCA also maintains a public page, which is typically used 
to share broader announcements and celebrate members. 
 
 
 
 



Committee Member Aguilar recommended promoting the private Facebook group as a resource, noting he 
was previously unaware of it. 
 
Chair Sarmiento explained that interested individuals may request membership, which she reviews and 
approves, and advised that she will include information about the private Facebook group in the newsletter. 
 
Committee Member Meredith reported that she is assisting in preparing the Region 8 West newsletter, which 
is distributed twice per year, and plans to include CMC, MMC, and EPP participants. She asked whether the 
committee had any noteworthy items to include in the newsletter, which is distributed to all states within the 
region, and mentioned the possibility of highlighting the newly incorporated San Tan community. 

 
Chair Sarmiento asked the committee whether AMCA trainings, such as Best Practices and other online 
offerings, should be promoted to help increase revenue. 
 
Committee Member Meredith inquired whether the Best Practices training is open to individuals outside of 
Arizona. 
 
Committee Member Aguilar shared his understanding that while the Arizona League of Cities and Towns 
advertise trainings to AMCA members, the information is publicly available on the AMCA website for anyone 
to view. 
 
Committee Member Meredith stated she could include AMCA trainings in the Region 8 West newsletter to 
broaden participation beyond Arizona, noting that AMCA members often seek additional training 
opportunities and that interest may exist in other states as well. She added that, aside from Arizona and Utah, 
other states within Region 8 West are not particularly active. 
 
Chair Sarmiento stated she will provide Committee Member Meredith with the annual training calendar 
prepared by Committee Member Aguilar. 
 
Committee Member Meredith reminded members that those who have not yet registered for the IIMC Annual 
Conference may receive a first-time attendee discount, as well as an additional regional discount since the 
conference will be held within the region. 

 
Chair Sarmiento stated she will send a ListServ announcement reminding members to register for the IIMC 
Annual Conference before the ending of early bird registration on March 13, 2026. 
 
Board Liaison Lane reminded members about the strategic plan survey regarding potential structural changes 
to AMCA, including proposed adjustments to committee membership, and encouraged participation, noting 
that feedback would be greatly appreciated by the AMCA Executive Board. 
 
Chair Sarmiento stated she previously posted about the strategic plan survey on December 16, 2025, and 
will share another reminder on social media today. 

 
7. Next Meeting Date: March 19, 2026 at 2:00 p.m. 

 
8. Adjournment 

 
The meeting adjourned at 2:23 p.m. 

 
Marissa Greenwood, Town of Prescott Valley 
Minute Taker  


