
  
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

RECORDS MANAGEMENT COMMITTEE MEETING 
 
 

Thursday, October 9, 2025, 9:00 a.m. 
  Google Meet: Join the meeting now 

 

 

1. Call to Order  
 
Chair Ian Newcomb called the meeting to order at 9:01am.  

 
2. Roll Call 
 
Present: 
Ian Newcomb, Chair – Florence; Karen Doncovio, Co-Chair – Tempe, Cara Smothers – Yuma; Dana Tucker 
– Apache Junction; Debbie Altman – Peoria; Denise Stroh – Gilbert; Dorothy Hernandez – Chandler; Jill 
Boltz – El Mirage; Jill McCleary – Marana; Kelsi Miller – Springerville; Lisa Nottebaum – Chino Valley; 
Patti Hageman – Gilbert; Sharla Sanders – Surprise  
 
Absent: 
Amy Mueller – Peoria; Debbie Thompson – Marana; Kaitlynn Reaves – Buckeye; Liz Camacho – Buckeye; 
Sehreh Goodman – Prescott Valley; Stacy Anderson – Goodyear  
 
 
3. Old Business 

 
a. Discussion and possible approval of April 17, and June 19, 2025, meeting minutes (attached) 

 
On motion of Committeemember Debbie Altman, seconded by Committeemember Cara Smothers, and 
carried unanimously to approve the April 17 and June 19, 2025, meeting minutes. 

 
b. Discussion and review of the structure of the Records Management Committee. 

 
Chair Ian Newcomb asked the committee if they preferred to utilize subcommittees as was done during 
the previous year, or revert to full committee meetings without the subcommittees. The group 
expressed their preference to have full committee meetings without subcommittees.  
 
4. New Business 

 
a. Discussion on goals for the current fiscal year 

i. Records Management Handbook 
 
Members of the committee discussed the review of the Records Management Handbook and how best 
to review and suggest edits. The committee decided between splitting up the handbook and doing a 
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‘divide & conquer’ method or reviewing the handbook section by section in a ‘book club’ style. The 
committee expressed their preference with the ‘book club’ style, with members suggesting a shared file 
to work on. Chair Ian Newcomb stated that he would create a Google Doc of the handbook to share and 
allow for collaborative editing.  
 

ii. Retention Schedule Reviews 
 
The committee discussed reviewing the AMCA policy as well as requesting a session with a 
representative from the AZ LAPR in order to discuss retention schedules and how to handle unique 
retention schedule documents that come up.  
 

iii. Other Projects for the Committee 
 
The committee expressed their desire to see presentations from subject matter experts in the field of AI 
and electronic records management.  

 
5. Good of the Order/Reports from Committee Members 
 

a. Chaveli Herrera – Executive Board meeting update 
 
Board Liaison Chaveli Herrera provided updates regarding Board approval of the Rommel Cordova 
Excellence in Education scholarship as well as their approval of AMCA merchandise options that will be 
available to members. She also noted that there are coming updates to the AMCA website.  

 
b. Roundtable 

 
6. Next Meeting Date: November 13, 2025 

 
7. Adjournment  
 
On motion of Vice-Chair Karen Doncovio, seconded by Committeemember Patti Hageman, and carried 
unanimously to adjourn the meeting at 9:33am.  

 
 
Ian Newcomb 
Records Management Committee Chair 


