
  
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

RECORDS MANAGEMENT COMMITTEE MEETING 
 
 

Thursday, January 8, 2026 
9:00 a.m. 

  Microsoft Teams 
 

 

1. Call to Order 
 
Chair Ian Newcomb called the meeting to order at 9:01am.  

 
2. Roll Call 
 
Present:  
Ian Newcomb, Chair – Florence; Karen Doncovio, Vice-Chair – Tempe; Chaveli Herrera, Board Liaison – 
Gilbert; Amy Mueller – Peoria; Bridgette Roadhouse – Chandler; Cara Smothers – Yuma; Dana Tucker – 
Apache Junction; Debbie Altman – Peoria; Denise Stroh – Gilbert; Dorothy Hernandez – Chandler; Freya 
Arnesen – Marana; Lisa Nottebaum – Chino Valley; Sharla Sanders – Surprise; Sehreh Goodman – 
Prescott Valley;  
 
Absent: 
Debbie Thompson – Marana; Jill Boltz – El Mirage; Kelsi Miller – Springerville; Liz Camacho – Buckeye; 
Patti Hageman – Gilbert; Stacy Anderson – Goodyear; 
 
3. Minutes 

 
a. Discussion and possible approval of November 13, 2025, meeting minutes (attached) 

 
On motion of Committeemember Debbie Altman, seconded by Co-Chair Karen Doncovio and carried 
unanimously to approve the November 13, 2025 with a correction to the spelling of Committeemember 
Sehreh Goodman’s name.  
 
4. New Business 
 

a. Records Management Handbook ‘book club’: Review Section 1 Records Retention Schedule and 
Section 2 Records Retention and Storage, and discussion on desired updates/edits.  

 
Chair Ian Newcomb suggested an idea of shuttering the AMCA Records Officer Handbook and adopting 
the State’s Records Officer Manual as the primary document to provide AMCA members as a resource.  
 
Commiteemember Sehreh Goodman stated that the information can be redundant but noted that she 
likes how the AMCA handbook is customizable for the end user. She suggested expanding the links to 
records management resources in lieu of having separate handbooks.  
 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmM0OGIzYWMtYWNlNC00YTUyLTgxNWMtYTRjNzRkNjRjNDE0%40thread.v2/0?context=%7b%22Tid%22%3a%2230e857ae-2544-4ab7-b3ac-660b7da1d334%22%2c%22Oid%22%3a%22530a413e-481a-48d4-a2e1-2a6b37526f47%22%7d


Chair Newcomb suggested tabling the review and coming up with a proposal to the Executive Board 
regarding the retirement of the current AMCA Records Officer Handbook and using what the state has 
produced.  
 
Committeemember Lisa Nottebaum noted that the clerks are ultimately accountable to the state for 
records management.  
 
Eneas Santiago, AZ LAPR Liaison, stated that the LAPR is working on tailored training for records officers 
and that they would like input from the clerks on a guide for clerks. He stated that the majority of those 
he engages with in his role are municipal records officers, like Town Clerks but noted that the AZ LAPR 
also serves entities like school districts, healthcare providers, and others dealing with retention of 
records.  
 
Chair Newcomb inquired if it would be helpful for the AZ LAPR if the AMCA only used the State’s 
handbook. 
 
Committeemember Debbie Altman stated that she used the handbook to develop Peoria’s records 
manual but noted that it required a good amount of revisions and editing before it was approved.  
 
Chair Newcomb stated that he will table the overview of the records handbook and will reach out to the 
Executive Board and Education Committee for their perspective and that the completed handbook 
recommendations should be done by the annual conference in July.  

 
5. Good of the Order/Reports from Committee Members 
 

a. Chaveli Herrera – Executive Board meeting update 
 
Chaveli Herrera, Executive Board Liaison, stated that one topic was a change to the terms of the Vice-
President and President of the Executive Board, making those positions two-year terms as opposed to 
one-year terms. She stated that there would be an additional change to the Executive Board would add 
additional positions for a large city and small city board member. She stated that financial support to the 
Nevada clerks was discussed as part of the upcoming IIMC conference in Reno.  

 
b. Update on the invitation to the AZ LAPR extended to the Records Management Committee 

 
Chair Newcomb stated that a tour of the AZ LAPR is available on February 4, 2026, and invited the 
members of the Records Management Committee to attend.   
 
Committeemember Patti Hageman stated that staff from Gilbert will be going on a tour on February 19 
and invited members of the Committee to attend that tour of they could not make it on the 4th.  

 
c. Roundtable 

 
Chair Newcomb thanked Vice-Chair Doncovio for her service on the Committee and wished her well in 
her retirement.  

 
d. Update from the AZ LAPR 

 



Mr. Santiago gave an overview of the proposed trainings and presentations that the AZ LAPR is 
preparing to present to the AMCA as well as providing an overview of the plans for the AZ LAPR for 
ongoing trainings and presentations that the AZ LAPR will be providing to both clerks and records 
officers in general.  
 
6. Next Meeting Date: February 12, 2026 

 
7. Adjournment  
 
The meeting was adjourned at 10:08am.  

 
 
Ian Newcomb 
Records Management Committee Chair 


