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ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
RECORDS MANAGEMENT COMMITTEE MEETING

Thursday, March 12, 2026
9:00 a.m.
Microsoft Teams

Committee Members:

e Chaveli Herrera — Board Liaison

OPEN, AZ LAPR Liaison
e lan Newcomb, Chair

e OPEN, Co-Chair

o Amy Mueller

e Bridgette Roadhouse
e Cara Smothers

e Dana Tucker

e Debbie Altman

e Debbie Thompson

e Denise Stroh

e Dorothy Hernandez
e Freya Arnesen

e Jill Boltz

e Kelsi Miller

e Lisa Nottebaum

e Liz Camacho

e Melissa Wright

e Patti Hageman

e Sehreh Goodman

e Sharla Sanders

e Stacy Anderson

1. Call to Order (minute taker: lan Newcomb)

2. Roll call

3. Minutes

a. Discussion and possible approval of February 12, 2026, meeting minutes (attached)

4. New Business

a. Records Management Handbook ‘book club’: Compare and Contrast the AMCA Records
Management Handbook, the Peoria Records Management Manual, and the AZ LAPR Records
Officer Handbook focusing on sections 2-4 of the AMCA Records Management Handbook.

5. Good of the Order/Reports from Committee Members

a. Chaveli Herrera — Executive Board meeting update



https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmM0OGIzYWMtYWNlNC00YTUyLTgxNWMtYTRjNzRkNjRjNDE0%40thread.v2/0?context=%7b%22Tid%22%3a%2230e857ae-2544-4ab7-b3ac-660b7da1d334%22%2c%22Oid%22%3a%22530a413e-481a-48d4-a2e1-2a6b37526f47%22%7d

b. Roundtable

c. Update from the AZ LAPR
6. Next Meeting Date: March 12, 2026

7. Adjournment

lan Newcomb
Records Management Committee Chair
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Microsoft Teams

1. Call to Order (minute taker: lan Newcomb)
2. Roll Call

Present:

lan Newcomb, Chair — Florence; Karen Doncovio, Vice-Chair — Tempe; Chaveli Herrera, Board Liaison —
Gilbert; Amy Mueller — Peoria; Bridgette Roadhouse — Chandler; Cara Smothers — Yuma; Dana Tucker —
Apache Junction; Debbie Altman — Peoria; Denise Stroh — Gilbert; Dorothy Hernandez — Chandler; Freya
Arnesen — Marana; Lisa Nottebaum — Chino Valley; Sharla Sanders — Surprise; Sehreh Goodman —
Prescott Valley;

Absent:

Debbie Thompson — Marana; Jill Boltz — El Mirage; Kelsi Miller — Springerville; Liz Camacho — Buckeye;
Patti Hageman — Gilbert; Stacy Anderson — Goodyear;

3. Minutes

a. Discussion and possible approval of January 8, 2026, meeting minutes (attached)

On motion of Committeemember Goodman, seconded by Committeemember Smothers and carried
unanimously to approve the January 8, 2026 meeting minutes.

4. New Business
a. Records Management Handbook ‘book club’: Compare and Contrast the AMCA Records
Management Handbook, the Peoria Records Management Manual, and the AZ LAPR Records
Officer Handbook.
Chair lan Newcomb stated that he had spoken with the Executive Board Liaison, Chaveli Herrera, and
that the best direction to go forward is to continue the review of the AMCA Records Officer Handbook
and utilize both that handbook and the AZ LAPR Records Officer Handbook together. He asked if the
Committee was ok with this direction, with a consensus to move forward with that plan.

5. Good of the Order/Reports from Committee Members

a. Chaveli Herrera — Executive Board meeting update


https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmM0OGIzYWMtYWNlNC00YTUyLTgxNWMtYTRjNzRkNjRjNDE0%40thread.v2/0?context=%7b%22Tid%22%3a%2230e857ae-2544-4ab7-b3ac-660b7da1d334%22%2c%22Oid%22%3a%22530a413e-481a-48d4-a2e1-2a6b37526f47%22%7d

Executive Board Liaison Chaveli Herrera provided an update on the latest Executive Board Meeting,
noting that there have not been any major changes and encouraging those interested in hearing what
goes on at those meetings to attend them.

b. Discussion of the AZ LAPR Tour from February 4, 2026.

Chair lan Newcomb and other members of the Committee who attended discussed their trip to the AZ
LAPR and thanked the team at the AZ LAPR and Marcella Sarmiento for organizing the event.

c. Roundtable
d. Update from the AZ LAPR

Eneas Santiago, AZ LAPR, discussed the AZ LAPR’s YouTube channel and all of the trainings and
information currently available there and provided an overview of what’s to come in the future.

6. Next Meeting Date: March 12, 2026
7. Adjournment
On motion of Committeemember Boltz, seconded by Committemember Smothers, and carried

unanimously to adjourn the meeting at 9:47am.

lan Newcomb
Records Management Committee Chair



