
  
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

RECORDS MANAGEMENT COMMITTEE MEETING 
 
 

Thursday, April 30, 2020 
9:00 a.m. 

Teleconference at (800) 582-3014 
Participant Code: 63006808# 

 

Committee Members:   

• Teresa Riza – Board Liaison 

• Dr. Dennis Preisler, ASLAPR Liaison 

• Ben Lane – Chair 

• Linda Mendenhall, Co-Chair 

• Chaveli Herrera 

• Hilary Hiser 

• Andy Juarez 

• Yolanda Lozano 

• Jill Akins 

• Kate Brady 

• Melissa Buckley 

• Leah Coz 

• Lori Dyckman 

• Fatima Fernandez 

 

• Joy Maglione 

• Kelsi Miller 

• Holly Moseley 

• Karen Norris 

• Maria Talamante 

• Robin Van Kirk 

  

1. Call to Order 
 
 

2. Roll Call 

 

3. Old Business 
 

a. Discussion and Possible Approval of February 6, 2020 meeting minutes 
 

b. Topics for Discussion with staff from the Arizona State Library of Archives and Public 
Records (ASLAPR) Representative for the Records Committee 

 

i. Development and Engineering Records Retention Schedules 
ii. Passport Records Retention Schedules 

iii. Electronic Records 



 
iv. Notice when retention schedules are updated 
v. Possibly providing input on draft retention schedules 

vi. Other items 
 

c. Updates on Areas of Focus (Working Document) 
i. Social Media Policy 

ii. Best Practices for Motivating Employees who deal with Records Management 
outside of the Clerk’s Office  

iii. Strategic Preservation Policy 
 

 

 
4. New Business 

 
a. Topics to discuss at future meetings 

 
 

5. Good of the Order/Reports from Committee Members 
 

a. Teresa Riza – Executive Board meeting update 
 

b. Roundtable 
 
 

6. Next Meeting Date: Thursday, May 28, 2020 at 9 a.m. 
 
 

7. Adjournment  
 

 

Ben Lane 
Records Management Committee Chair 


