
  
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

REGION 2 COMMITTEE MEETING 
(Conference Call) 

 
Tuesday, December 10, 2019 

10:00 a.m. 
Teleconference at (800) 582-3014 

Participant Code: 63006808# 
 
Committee Members:  Tina Abriani, Lynda Bushong, Sonia Cornelio, Shannon Davis, Tadeo A. De La 

Hoya, Sandra Hones, Larry Killman, Melissa Lopez, Melinda Mauser, Annie Meredith, Debie Ogden, 

Jennifer Philips, Janet Pierson, Susan Stein, Janet Taylor, Ana Valenzuela, Kelly Williams (Region 2 

Leader) 

1. Call to Order and Roll Call 
 

2. Welcome and Introductions 
 

3. Approve Region 2 Minutes from October 8, 2019 (Attachment A) 
 

4. New Business: 
 

A. Region 2 Meeting/Conference Call Calendar for 2019-2020 (Attachment B) 
 
B. Discussion regarding Arizona State Library, Archives, and Public Records (ASLAPR) 

Essential Records Listing (deadline December 31, 2019) & General Retention 
Schedule Updates 
 

C. Discussion regarding the AMCA 2019 Fall Best Practices on December 3, 2019 
 

D. Discussion regarding new technologies used for email records/searching 
records/redaction  
 

E. Discussion regarding candidate packets 
 

F. Discussion regarding AMCA Annual Conference baskets/giveaways  
 

G. AMCA Committee Updates & City/Town Updates  
a) Submissions for March issue of The Clerk’s Insider newsletter due by 

February 20th (Attachment C) 
b) Please notify Region 2 Leader of new clerk arrivals  
c) Please notify Region 2 Leader of clerk departures/retirements  

 



5. Next Meeting – March 10, 2020 @ 10:00 a.m. (Conference Call)  
 

6. Adjournment 
 

 



  
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

REGION 2 MEETING MINUTES DRAFT 
 
 

Tuesday, October 8, 2019 
10:00 a.m. 

Teleconference at (800) 582-3014 
Participant Code: 63006808# 

 
Committee Members:  Lynda Bushong, Sonia Cornelio , Shannon Davis, Tadeo De La Hoya, Sandra 
Jones , Larry Killman, Melissa Lopez , Melinda Mauser , Annie Meredith, Sydney Muhle , Debie Ogden, 
Jennifer Phillips, Janet Pierson, Susan Stein, Janet Taylor, Ana Valenzuela, Kelly Williams (Chair) 
 

1. Call to Order and Welcome 
 
Member Williams called the meeting to order at 10:04 a.m. 
 
ROLL CALL 
PRESENT: Members Lynda Bushong, Sonia Cornelio, Shannon Davis, Melissa Lopez, Annie 

 Meredith, Sydney Muhle, Debie Ogden, Janet Pierson, Susan Stein, Janet Taylor, 
 Kelly Williams 

 
ABSENT: Members Tadeo A. De La Hoya, Sandra Jones, Larry Killman, Melinda Mauser, 

 Jennifer Phillips, Ana Valenzuela 
 

2. Approve Region II Minutes from May 23, 2019  
Member Stein moved to approve the May 23, 2019, Region II minutes as presented, seconded 

 by Member Bushong, and unanimously carried. 
 

3. New Business 
A. Introduction of Region II Committee Members 

Member Williams introduced Shannon Davis from Lake Havasu City as a new member. 
 

B. Region II Meeting/Conference Call Scheduled 
Member Williams said that the AMCA bylaws require four meetings a year and suggested 
tentative dates for the future meetings to be held in December, March, and June. 
 
Members Bushong, Cornelio, and other members agreed that those months would work well. 
 
The following dates were scheduled for future Region II meetings/conference calls: 

• December 10, 2019, at 10:00 a.m. 
• March 10, 2020, at 10:00 a.m. 
• June 2, 2020, at 10:00 a.m. 

 
Member Williams stated that she would send everyone calendar invites for the upcoming 
meetings and send the meeting schedule to the League for posting. 

ATTACHMENT A 



 
C. Discussion Re:  Possible Region II Committee Clerk Annual Luncheon/Dinner 

Member Williams asked if Region II would be interested in holding an in-person luncheon or 
dinner this year. She said over the years, Region II has only met by conference call and has not 
had an in-person luncheon or meeting. There was discussion regarding finding a middle 
location/city/town to meet. Member Williams said she would look into the feasibility of holding 
a Region II luncheon/meeting and the possibility of holding a separate meeting or coordinating it 
with the annual elections training in July.  
 
Member Bushong said having a separate meeting/luncheon may be difficult because of the 
driving distance for each of the members as Region II is so spread out.  She suggested possibly 
holding a Christmas gift exchange instead of a December meeting.  
 

D. Discussion Re:  Coordinating County Election Directors/Recorder on Region II 
Committee Conference Calls (Tentative Meeting Dates:  December, March, and June) 

Member Williams said other Regions have had updates from their County’s election, recorder, 
and/or voter registration office on their agenda and asked if members would be interested in 
doing the same.  
 
Member Bushong thought it was a good idea; however, with members being in different 
counties she thought it might make it difficult.  She suggested inquiring on what topics are 
covered and how it works when there is several counties represented in the same region. 
 
Member Williams suggested bringing this item back for discussion on a future agenda. 
 

E. Discussion Re:  Arizona State Library, Archives, and Public Records (ASLAPR) Essential 
Records listing 

Member Stein reminded everyone that the Essential Records Listing is due to Arizona State 
Library, Archives, and Public Records by December 31, 2019. It is required every five years.  
 
Member Bushong stated that the City of Yuma has already submitted their records for this year. 
 
Member Stein said Bullhead City worked with the departments in 2014 to create their Essential 
Records Listing so this year they are just updating the list. 
 
Member Williams said Lake Havasu City requires the departments to review their Essential 
Records Listing annually for any changes or updates. 
 
Member Stein noted that General Retention Schedules change and how cities are not made 
aware of these changes, so members should review their Essential Records Listing for any 
changes. 
 
Member Bushong stated there were revisions to the General Retention Schedules for law 
enforcement and legal review.   She said she thought it was a good idea to review the Essential 
Records Listing on a yearly basis. 
 
There was discussion regarding the forms and resources (handbook) for Essential Records on the 
Arizona State Library, Archives, and Public Records website.  



F. Update on AMCA 2019 Fall Best Practice  
Member Williams stated that the AMCA 2019 Fall Best Practice has been scheduled for 
December. Member Meredith said the date had been set for December 3, 2019. 
 
Member Williams said she would forward any updates regarding the 2019 Fall Best Practices 
training and registration information to the members.   
 
Member Stein asked about the session topics, to which Member Williams said she has not 
received any information on the session topics yet. 
 

4. Next Meeting – To Be Scheduled 
Member Williams said the next Region II meeting (via conference call) will be held on December 
10, 2019, at 10:00 a.m.  She asked members to email with any suggestions for agenda items.    
 

5. Announcements 
Member Stein reported that Bullhead City will be having an all mail-ballot in November 2019. 
 
Member Bushong reported that the City of Yuma is having their General Election for 
Councilmembers in November 2019. 

 
6. Adjournment 

The meeting adjourned at 10:41 a.m. 
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October 8 @ 10:00 a.m.  

December 10 @ 10:00 a.m.  

March 10 @ 10 a.m.  

June 2 @ 10 a.m.  
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Newsletter Timeline (FY20)
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Submittals accepted Committee Meeting / Review Holiday / Office Closed

WINTER NEWSLETTER PUBLISHED

SPRING NEWSLETTER PUBLISHED

SUMMER NEWSLETTER PUBLISHED

JANUARY FEBRUARY MARCH

APRIL MAY JUNE

JULY AUGUST SEPTEMBER

OCTOBER NOVEMBER DECEMBER

FALL NEWSLETTER PUBLISHED

Articles and event info can be submitted to Chaveli Herrera (chaveli.herrera@gilbertaz.gov) AMCA Communications Committee     Approved 8/8/2019
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