ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
REGION 2 COMMITTEE MEETING

! MC (Conference Call)
Thursday, August 27, 2020

ARIZONA MUNICIPAL CLERKS ASSOCIATION 3:00 p.m.
Teleconference at (800) 582-3014
Participant Code: 63006808#

Committee Members: Tina Abriani, Lynda Bushong, Sonia Cornelio, Shannon Davis, Tadeo A. De La
Hoya, Sandra Jones, Larry Killman, Melissa Lopez, Melinda Mauser, Annie Meredith, Debie Ogden,
Jennifer Philips, Janet Pierson, Susan Stein, Janet Taylor, Ana Valenzuela, Amy Putnam, Kelly Williams

(Region 2 Leader)

1. Call to Order and Roll Call

2. Welcome and Introductions

3. Approve Region 2 Minutes from June 23, 2020 (Attachment A)

4. New Business:

A.

B.

C.

Region 2 Quarterly Meeting/Conference Call Calendar for 2020-21 (Attachment B)
Region 2 Co-Chair for 2020-2021 — Annie Meredith, City of Kingman

Discussion Regarding Arizona State Library, Archives, and Public Records (ASLAPR)
General Retention Schedule Updates

Discussion Regarding Orientation/Handbook for Newly Elected Councilmembers
Discussion Regarding Upcoming Educational Opportunities

AMCA Committee Updates & City/Town Updates
a) Submissions for AMCA Winter issue of The Clerk’s Insider newsletter due by
November 20, 2020
b) Please notify Region 2 Leader of new clerk arrivals
c) Please notify Region 2 Leader of clerk departures/retirements

5. Next Meeting — October 13, 2020 @ 10:00 a.m.

6. Adjournment




ATTACHMENT A

ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
REGION 2 MEETING MINUTES DRAFT

/ | \M C/( " \ Tuesday, June 23, 2020

ARIZONA MUNICIPAL CLERKS ASSOCIA 1000 a.m.
Teleconference at (800) 582-3014
Participant Code: 63006808#

Committee Members: Tina Abriani, Lynda Bushong, Sonia Cornelio, Shannon Davis, Tadeo A. De La
Hoya, Sandra Jones, Larry Killman, Melissa Lopez, Melinda Mauser, Annie Meredith, Debie Ogden,
Jennifer Philips, Janet Pierson, Amy Putnam, Susan Stein, Janet Taylor, Kelly Williams (Region 2
Leader)

1. Call to Order and Roll Call
Chair Williams called the meeting to order at 10:02 a.m.

ROLL CALL
PRESENT: Members Kelly Williams, Sonia Cornelio, Shannon Davis, Melissa Lopez, Melinda
Mauser, Annie Meredith, Debie Ogden, Amy Putnam, Susan Stein, Janet Taylor

ABSENT: Members Tina Abriani, Lynda Bushong, Tadeo A. De La Hoya, Sandra Jones, Larry
Killman, Jennifer Phillips, Janet Pierson

2. Welcome and Introductions

Chair Williams welcomed Amy Putnam, Town of Parker, to Region 2.

3. Approve Region 2 Minutes from March 10, 2020 (Attachment A)
A typographical error was noted in the minutes.

Member Cornelio moved to approve the March 10, 2020, minutes with the correction as noted,
seconded by Member Meredith, and unanimously carried.

4. New Business
A. DRAFT Region 2 Quarterly Meeting/Conference Call Calendar for 2020-2021
(Attachment B)
Chair Williams asked if any of the committee members had changes to the proposed Region 2
Committee meeting dates, to which Member Stein suggested possibly holding the next meeting
via remote conferencing.

Chair Williams stated that she would inquire on holding the meeting virtually and noted that the
meetings for the calendar year would be held quarterly.

B. Appointment of a Region 2 Co-Chair for 2020-2021




Chair Williams asked if any of the committee members were interested in serving as Co-Chair, to
which Member Stein said she would volunteer if needed.

C. Discussion regarding Arizona State Library, Archives, and Public Records (ASLAPR)
General Retention Schedule Updates

Chair Williams stated there were no updates to the General Retention Schedule, and added to
keep this as a future agenda item.

D. Discussion regarding City/Town Best Practices in Response to COVID-19 Pandemic
Chair Williams asked if any of the committee members had any best practices or processes in
place in response to the COVID-19 Pandemic.

There was discussion on how the cities and towns were holding their council and public
meetings through in-person and/or technological means.

E. Upcoming Training/Conference/Educational Opportunities (Attachment C)
Chair Williams stated that the Spring Athenian Dialogue scheduled for July 22 through July 23,
2020, as well as the AMCA Annual Business Meeting and Elections Training Webinars would be
held through technological means.

F. AMCA Committee Updates & City/Town Updates

a. Submissions for Fall issue of The Clerk’s Insider newsletter
Chair Williams indicated that submissions for the Fall issue of The Clerk’s Insider newsletter are
due by August 21, 2020.

b. Please notify Region 2 Leader of new clerk arrivals
Chair Williams stated that she received a list of the Region 2 retirees and asked the committee
members to review for any missing members.

c. Please notify Region 2 Leader of clerk departures/retirements
There was discussion from the cities and towns regarding the upcoming elections and election
processes.

Next Meeting — August 11, 2020 @ 10:00 a.m. (Telephonically)
Chair Williams said the next meeting would be held on August 11, 2020, at 10:00 a.m. and she
would inquire on options to hold the meeting.

There were no requests for future agenda items. Chair Williams said members can send any
requests for future agenda items by email.

Adjournment
The meeting adjourned at 10:43 a.m.



August 11 @ 10:00 a.m.

October 13 @ 10:00 a.m.

April 13 @ 10:00 a.m.

January 12 @ 10:00 a.m.




Newsletter Timeline (FY21)
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