
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 
REGION 4 COMMITTEE MEETING 

Thursday, March 26, 2026 
8:30 a.m. (in-person meeting) 

Training Room 
    9055 West Van Buren St 

   Tolleson, AZ 85353 

AGENDA 

(Breakfast will begin at 8:30 a.m., followed by the meeting) 

1. Call to Order and Welcome- Deputy City Manager, Pilar Sinawi, welcomed everyone, and meeting
was called to order at 8:40 a.m.

Members in attendance were as follows:
Emily Soria, City of Avondale  
Christopher Pierson, City of Avondale 
Corey Williams, City of El Mirage  
Terri Roth, City of Litchfield 
Jasmine Pernicano, City of Goodyear 
Irene Marquez, City of Glendale  
Agnes Goodwine, City of Peoria  
Jill Boltz, City of El Mirage  

Summer Stewart, City of Buckeye 
Lizette Castaneda-Arroyo, City of Buckeye 
Liz Camacho, City of Buckeye 
Viviana Monge, City of Goodyear  
Amy Brown, Town of Wickenburg  
Marcela Moreno, City of Glendale 
Kyana Hayes, City of Peoria 
Citlaly Salas, City of Tolleson 
Kristi Passarelli, City of Surprise Crystal Zamora, City of Tolleson 

2. Introductions: Each member introduced themselves.

3. Old Business:

a. Approval of meeting minutes for December 11, 2025- City of Buckeye

Summer Stewart moved to approve the meeting minutes from December 11, 2025, held at the City 
of Buckeye. Jill Boltz seconded the motion. The motion passed unanimously.  

4. New Business:

a. A general discussion was held regarding scammers targeting zoning permit applications for
2026, based on an article provided by Amy. The City of Glendale noted a connection to public
records requests, as their organization has been flagged.

b. The group discussed how proclamations are handled within their respective organizations. The
City of Goodyear reported that proclamations are typically presented by the mayor and/or City
Manager at council meetings; however, not all proclamations are brought before Council. If the
Mayor presents the proclamation, an assistant reads it aloud. In Wickenburg, the Public Relations
Department reads a summary of the proclamation. In Litchfield Park, the Mayor declares



proclamations. The City of Goodyear also noted that if the presenter is not present at the council 
meeting, the proclamation is not formally issued. 

c. A discussion was held regarding how each organization manages its main phone line. In Litchfield 
Park, the phone tree begins with the Clerk’s Office. In Wickenburg, the Finance Department 
manages the main line. In Buckeye and Goodyear, the main line is routed through the City 
Manager’s Office; however, in Goodyear, the Clerk’s Office covers the main line during lunch 
hours. In Avondale, the main line utilizes a phone tree, but many calls are ultimately directed to 
the Clerk’s Office, particularly those related to passport services. 

5. Good of the Order/Comments from Committee Members 
Crystal Zamora inquired whether any cities track legal items with their attorneys. The City of 
Goodyear utilizes an internal tracking system developed by their IT Department. The City of 
Avondale also uses an internal tracking system through SharePoint. A general discussion 
followed regarding filing dates, petition calculations, and signature verification processes. 
Jasmine from the City of Goodyear requested feedback on current best practices for the spring 
season. 

6. Next Meeting Date: 

a. June 25, 2026 @ City of Avondale  

7. Adjournment 

a. Group Photo – The group took a picture. 

There being no further business, Terri made a motion to adjourn, seconded by Summer. The 
meeting adjourned at 9:44 a.m. 

 

Minutes prepared by Citlaly Salas, Tolleson Deputy City Clerk 
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